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MANUAL FOR STUDENTS 

 

College Login: https://apcceonline.in/student/login.php 

 

Username: OAMID (ex: 2024XXXXXXXXX) 

Students can log in using either their Date of Birth (DoB) or a Password. 

Default Credentials 

• Default Password: CCEcsp@123 

• Default DoB: 01-01-2000 

 

To log in using DoB: 

• Check the “Use Date of Birth” option on the login page. 

First-Time Login 

• On first login, the system will redirect you to the “Edit Details” page. 

• You must update all required details before accessing other features of the portal. 
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Student Dashboard 

 

Change Password: 

1. Click on the Change Password button at the left panel 

 



2. Enter New Password and Confirm Password in the textboxes. 

(Note: Enter Strong Password, The Password should be at least 8 Characters Long and 

should contain at least one Uppercase alphabet, Lowercase alphabet, digit and a special 

character) 

3. Click on Change Password 

 

Know Your Mentor 

1. Click on Know Your Mentor at Left Side Panel to Know your Mentor (If Mentor Not 

Allotted it shows “Information Not Available”, Ask the Principal to allot the mentor) 

 

 

 

 

 

 

 

 

 



 

 

 

Survey 

Survey Form: 

To fill the Survey form 

1. Navigate to Survey → Survey Form. 

(Note: The Survey Form will be accessible only within the timeline set by your college.) 

 

Survey Form Structure 

• The Survey Form consists of multiple sections, each containing several questions. 

• All questions are mandatory. 

o For open-ended (text-based) questions, if you do not have a response, enter 

“NA”. 

o For Dropdown, Radio Button (Select One), and Checkbox (Select 

Multiple) question types: 

▪ If you select “Others”, an additional text box will appear. 

▪ Use this text box to specify your response clearly. 

2. After filling all the Answers, Click on Submit Survey 



 

 

 

Survey Responses 

To view the responses submitted: 

1. Go to Survey → Survey Responses. 

2. A list of submitted responses will be displayed. 

3. Click on any Survey Response ID to view the responses question-wise. 

4. To delete a response, click the Delete button next to the corresponding entry. 



 

5. To download the responses, click Export to CSV/Excel located at the top of the 

table. 

 

 

Survey Analytics: 

1. Click on Survey at the Left Side -> Click on Survey Analytics  

2. Select the Survey Question to Generate Analytics (Analytics not Possible for Text answer 

Questions) 



 

3. Select the required Chart Type 

 

4. Click on Download Chart to download the Chart 



 

 

 

Printing the Survey Form 

To print the survey form: 

1. Go to Survey → Print Survey Form. 

2. A printable version of the complete survey form will appear. 

3. Click the "Print Survey Form" button at the top to either print the form or save it as a 

PDF. 

 



Printing the Form in Another Language (Using Google Translate) 

1. Open the portal in Google Chrome. 

2. Click on the Chrome Menu (three dots) and select Translate. 

 

3. Choose your target language from the list. 

 

4. Scroll through the entire page once to ensure all questions are translated. 

5. Then click the "Print Survey Form" button at the top to print or save as PDF in the 

translated language. 



 

 


